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INSURANCE GROUP

Our Historyis Protecting your Future

PostingTitle: Staff Accountant

AVermont Best Placesto Work winner for 5 consecutive years, Hickok & Boardman Insurance
Group (HBIG)isanindustry leaderwithlocationsin Vermontandupstate New York, seeks
candidateswith 3+years’ relevant experience,pursuingan ASor BSin accountingorrelated
field, and who loves both teamwork and autonomy, and collaboratingwith caring, fun,and
dedicated coworkers.

We Offer (more details below)

Hiringrange: $51k - $65k (annualized hourly pay)

Benefits: 401(k) + match, health/dental/vision, generous paid leave, tuition
reimbursement, and student loanforgiveness support

A close-knit team, set within a respectfulemployee-centric and supportive
workplace culture, thatvalues, curiosity,transparency,collaboration,
communication, development, and one another

Daily opportunitiestoanalyze, problem-solve,and participateinimportant
decisions

Diverse opportunitiestoparticipate andgive back toour communities

Core Responsibilities

Prepare deposits and post daily EFTs

Record production and revenue;associate payments, reconcilerevenue
statements, and auditaged outstandingclient receivables

Bankand credit card reconciliations

Vendor and company payables

Identify and follow up on missing payments, statements, and invoices
Provide research support for variancesin receivables and payables
Retrieve and electronically file various invoices and statementsfrom Carrier,
Vendor,and Bankingsites,email,anddaily incoming mail

Manage email; resolve and respond appropriately to sender with excellent
customer service

Key Qualifications

3+ yearsrelated experience and actively pursuingan ASor BSdegreein
accountingorrelatedfield
Proficiency with Microsoft 365, excellent Excel skills preferred, and experience
with ERP systems a plus
Skills

o Superiorlevel ofdetail orientation, focus,andefficiency
Analytical/Evaluative
Decision-making, bothindependent and in collaborationwithteammates
Communication and relationship-buildingin a variety of settings
Time management/prioritization

O 0O OO

HICKOK & BOARDMAN INSURANCE GROUP



,‘\ HE' HICKOK&BOARDMAN

INSURANCE GROUP

Our Historyis Protecting your Future

e Qualities

o Caringandcollaborative
Lovesprocess improvement
Discrete and confidential
Enjoysfeedbackandlearning
Self-motivated
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Compensation and Benefits

Full-time, hourly, non-exempt, eligiblefor overtime over 40 hours/week
Hiringrange: $51k - $65k (annualized hourly pay)
401(k) + employer match

Health,dental & vision Insurance

Health Savings Account with partialemployerfu nding
Accident, life,long-term & short-termdisability

Paid holidays

Generous paid and sick leave

Tuition Reimbursement

Student loan forgiveness support

Wellness reimbursement

Discounted gym membership

Headspace meditation app

About Hickok & Boardman

Dedicated to providingthe best service to our clients, carriers, employees, and communities,
described by employees as “supportive of employees both personally and professionally”,and
often referred to as the “H&B Family” because of our positive atmosphere and exceptional
teamwork. hbinsurance.com

HBIGdifferentiatesitselfby providingsuperior support and value-added servicestoour clients.
Locally managed,HBIGisan Agency Partnerof Acrisure,LLC,atop 6 insurance brokerage firm
nationally. This partnership supportsthe work Hickok & Boardmandoes, and better servesour
current clients by leveragingexpert resources and collaborating

on effective solutions.

We are committed to employinga diverse workforce and encourage people of all
backgrounds andlived experiencestoapply. All applicantswill be consideredfor
employment withoutattentiontorace, color, religion, age, sex, sexual orientation, gender
identity, national origin,veteranordisabilitystatus.
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